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DISCLAIMER O S Riars

Disclaimer of Endorsement: Reference herein to any specific commercial products,
process, or service by frade name, trademark, manufacturer, or otherwise, does not
necessarily constitute or imply its endorsernent, recommendation, or favaring by the
United States Governmert, The views and opinions of authors expressed herein do not
necessarily state or reflect those of the United States Government, and shall not be used
for advertising or product endorsement purposes.

The appearance of external hyperlinks does not constitute endorsement by the
Department of Veterans Affairs of the linked web sites, or the informtion, products or
services contained therein. For other than authorized VA activities, the Deparment caes
not exercise any editonial control over the information you may find at these locations. Al
links aro provided with the intent of meeting the mission of the Department and the VA
web sits. Please let us know about existing extemnal lirks which you beiieve are
inappropriate and about specific additional extemal nks which you believe ought to be
included

Disclaimer of Liabllity: With respectto documents avalable from this server, reither the
United States Govermiment rior any of s employees, makes any warranty, express of

implied, including the warrarties of merchantability and fimess for z particular pupose, or
assumes any lagal liabilty or responsibly for the accuracy, complateness, or ussiuiness





How to Access Your Information Security Training/Rules of Behavior and VHA Privacy Policy Training via the Web
The E-Gov Act of 2002 requires federal agencies to provide mandatory periodic security awareness training and accepted computer security practices for anyone involved with management, use, operation or access to federal information or information systems. VA Directive 6500 requires the completion of initial training before obtaining access to information or information systems and annual refresher training thereafter to retain access privileges.  As a result, all employees, contractors, students, residents, etc. must complete the following before access is granted to our computer systems and thereafter, annually:
· Security Awareness Training (SAT)

· Sign the National Rules of Behavior (ROB)
· Privacy Awareness Training (PAT)
Every VA facility has at least one Information Security Officers (ISO) to help you understand your information security roles and responsibilities.  Your ISOs for the Central Iowa VAMC are Jon Cruikshank, Facility ISO and Lydia Wynes, Intern ISO.
Please be aware that failure to complete training will impact your ability to complete your daily work duties. This training is available to take at your convenience and leisure on-line via an external website called the Employee Education System - https://www.ees-learning.net/
NOTE: This mandatory training may be completed from any internet  capable computer.
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https://www.ees-learning.net/  On the World Wide Web.

A “Disclaimer” will pop up as follows:
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Close this box by clicking on the Red X, and proceed to Step 2.

NOTE: If it the “Disclaimer” does not come up as seen, turn off your pop-up blocker as shown below.
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Step 2: Click on the “First Time Users” Button
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Step 3: Choose the box that applies to you and press the “Submit” button.
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Step 4: Select your Occupations from the “Occupation Box” and press the “Submit” Button
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Step 5: Select Your Facility: “VHA” and press the “Submit” Button
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Step 6:  Complete the First Time User Information as requested.
Don’t forget to write down your newly created Username and Password 
for future reference 
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Enter in your newly created Username and Password

Step 7:
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If the course “VA Information Security Awareness FY10” or “VHA Privacy Policy Training – PowerPoint Option” course title fails to appear in the “My Course” box, sign up for a course in the “Available Courses” section.

To sign up for course: Click on the Available Courses tab.
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Type “Security” into the Keyword box. Click Search.
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Choose VA Information Security Awareness FY10 – click “Sign Me Up”   
Click on the Available Courses tab again and this time type “Privacy” in the Keyword box.  Click Search
Choose VHA Privacy Policy Training – PowerPoint Option – FY10 - click “Sign Me Up” 
There will be questions asked throughout the VA Information Security Awareness FY10 training course. [image: image11.png]Flo EdR Vv Favorkes Took Heb
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IMPORTANT NOTE: 
When you have completed the course, you will see the following screen:
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Click on Employee Education System (EES)
 [image: image13.emf]
“Click OK”
Your Certificates of Completion will be displayed (shown below) and available for you to print, save or send. Please send an electronic copy of both Certificates of Completion (“File, “Save As”) send this document to lydia.wynes@va.gov and keep one copy for your personal records.  

Questions regarding these instructions can be directed to Lydia Wynes, Intern ISO for Central Iowa at the above e-mail address or 515-699-5706.
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